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[RECEIVEL
- 4 JUL 2017
BY:
Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities, In this annual return the term 'smaller authority’™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page € and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank, Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be retumed to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk

*for a complate list of bodies that may be smaler authorifies refer fo schedule 2 o Local Auwdit and Accountability Act 2074
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enier name of

smialler autharity here: f?N TON Y /f‘?£ ISH COUNC T L

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

Agraad

reg

mieans thiat this staller aulhorily

1. Wea have pul in place armangements for affeciive preparad its accounting slatements in
financial managemeant during the vear, and for the J' acoordance with the Accounts and
preparation of the accounting statemeants. Audit Regulations.

2. We maintained an adequate system of internal cantral, mada proper arrangements and sccepted
including measures designed to prevent and defect _I( respansibility for safeguarding the public money
frawd and comuption and reviewed its affectiveness. and resounces in its charge

3. We took all reasonabde sleps o assure ourssives that has only done what it has the legal power to da
thera are no matlers of actual or potential non-comaliance and has complied with proper practices
with taws, regulations snd proper practices that could in doing so.
have a signifizant financial effect on tha ability of this J
srallar autharity to conduct ils business or on
Its finances,

4. We provided proper opportunity during the vear for the during the year gave sl persons interested the
exarcise of electors’ nghts in accordance with the J opportunity to inspect and ask questions-about
requiraments of the Aceounts and Audit Regulations this authority’s accounts.

5. We carned out an assessment of the risks facing this considerad the financial and other rsks il faces
smaller authorty and took sppropriste steps (o manage and has deslt with them properly,
those risks, including the introduction of intarnal controls \/
andfor external insurance cover where raguired,

8. We maintsined throughoul the year an adequats and aranged for a competent person, independenit
effective system of intermal audit of the accounting of tha financial controls and procedures, to give
recards and control systems, -/ an objective view on whether internal controls

meet the naeds of this smallar uthority.

7. We took appropriate action on all matters reised in J respanded to matters browght to its attention by
repors from Internal and external awdit internal and extarnal audit.

8. We considerad wheather any lfigation, lisbilites or disciosed everything it should have about
commitments, events ar transactions, cocurring edthesr its business activity during the year
during or after the year-end, have a financlsl impact on this / including events laking place affer the year-end
smallier authority and, where appropriate have includad If relavant.
them in the accounting statements.

9. (Forlocal councits only) Trust funds including charitable s mat all of its responsibiliies where itis a
In our capacity as the sole managing trustes we acde managing trusiee of & local trust or trusts.
discharged our agcountability responzibiiities for the
fund(s)/assets, including finencial reporting and, i
raquired, independant examination or audit.

This annueal governance statement is approvad by this
smatler authorty on; ETQnadrtgir Chair at meeting whare approval is given:
= e : . —_— = = MU .
- s | Yiwna @@Ht’/
Ll = ey e ¥ P

and recorded as minute referenca; Clerk:

L 3s/F | | e =]
& *Mote; Please provide explanations to the axtarnal aﬂ&l{m l:ln _E; ﬁEPE-ral_E_EJ'IBﬂ”EI; eac:h ;Hﬁ' response. Describe how this smaliar '
authority will address the weaknassas idaniiflad,
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Section 2 — Accounting statements 2016/17 for

Enter nams of
smaller authority hers:

AnTaon 'y

PALISH <couNcC L

1. Balances broughl Total balances and reserves at the beginning of the year as recorded
farward /07 ?@! e 7-5- ¢ | inthe fnancial records. Value must agres to Box 7 of pravious year.

2. (+)Preceptor Rates Total amount of precept (or for 1DBs, rates and levies) recelved
and Levies &a0a G oo© | orreceivable in the year. Exclude any grants received.

3. (*) Total _ Total income or recelpts as recorded in the cashbook less the
other receipts 7530 5 /03 | precept or rates/levies received (ling 2). Include any grants received.

4. ({-) 5taff costs Total expenditure or payrments made to and on behall of all

&7 amployess. Include salares and wages, PAYE and Nl (employees
Z 2 30 65 and employers), pension contributions and employmeant expenses.

5. [-)Loan Tatal expenditure or paymenis of capital and interast made durng
interasticapital the year on the smalier authonty's bormowings (0f any),
repayments o O

6. {-) Al other Total expenditure or payments as resordad n the cashbook |ess staff
payments & va=" { © GUS | costs {line 4) and loan interesticapital repaymants (line 5)

7. (=) Belancas camied Total balances and reserves at the end of the year. Must equal
forward T80 {1 8 L O| (1+2+3) - (4+5+6)

B. Total value of cash - Thie sum of all current and deposit benk accounts, eash holdings and
and short tarm 1750 | 1/ % (L) | shortterm investments held as at 31 March — To agree with bank
investments reconciliation.

9. Total fixed assels This call shows the valua of all the property the authority cwns. Itis
plus long term g made up of its fixed assats and long-term investments
Imvastments 1712F
and nzeats 19392

10, Total The outsianding capital balance as at 31 March of &l lsans from third
borrowings o O parties (including PWLE).

11. (For Locs! Councils The Council acts as sols trustes for and fs responsible for managing
Cnly) Disclosure Trust funds or assats
nots re Trust funds HN.B. The figures in the acoounling statements
{including charitable) abova da not include any Trest fransactions

| ariify that for the year ended 31 March 2017 the
accounting statamants in this annual return present faldly the
financial position of this smaller authaslty and its income and
expenditure, ar praperly present receipls and payments, &9
the case may be.

Signed by Responszible Finsncial Officar
i ﬁ/@t T =

tolsfi7

Date

| confinm that these accounting statements were approved
by this smaller authorily on!

e

and recorded as minule referance:

e

Slgned by Chair al meseting whera approval is given:

R e
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Section 3 — External auditor report and certificate

e ——
In respect of:
Enter name of
smaller authority here: ANTON Y /ﬁﬁ ISt CoOoLNE 1L

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017; and

» confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
MNational Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Qur work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

{Excapt-forthe-rrallom-ropaded balew)" on the basls of aur review of the annual return, in our apinien the infarmation in the annual
retum is In accordance with proper practices and no other matters have come o our attention giving cause for concern that relevant
kegislative and regulalory requirernents have not bean met. (*delete as appropriate).

{continua on a saparate shasat if reguired)

Other matters not affecting cur opinlon which we draw to the attention of the smalier authority:

e R — g ol SO |

3. 2016/17 External auditor certificate

We certify/denotcertify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* We do not cerify uumplé{iﬁn_ﬁaius_az

Extemal auditor signature | < —— 4 T [ L k-.r‘«.._rﬂ
Extemal auditor name MJMEMQHHK-LLP | bate | EDOLI 17

. Mota: The MAD issuad guldance applicable o extarnai auditors” wark on 201817 accounts In Auditor Guldancse Mote AGNOZ. The
AGHN 15 available from the NAQ website (www.nao.org.uk)
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~Annual internal audit report 2016/17 to

Enter name of

smaller authority hera: ANTIN "f /J‘? #?— ISH (E-'UNJJ' i

This smaller authority's internal audit, acting independently and on the basis of an assessment of

risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned

coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the

internal audit conclusions on whether, in all significant respects, the control objectives were being

achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

Internal control ohjedctiva

A, Appropriate accounting records have been kepl properly throughout the year.

B. This smaller authority met its financial regulations, payments were supported by Involces, all
expenditure was approved and VAT was appropristely accounted for,

C. This smaller authority assessad the significant riske to achieving its objectives and reviewed the
adequacy of arrangaments to manage these.

0. Tha precept or rates requirement resulted from an adeguate budgetary process; progress
agalnst the budget was regularly monitored; and resarves ware appropriate.

i

E. Expected income was fully raceived, based on correct prices, praperly recarded and promptly
banked: and VAT was appropriataly accounted for.

E. Patty cash payments were properly supported by recelpts. all petty cash expenditure was
approved and VAT appropristely sccountad for

G. Sslares o employees and allowances o members wers paid in scoordancs with this smallar
authority's epprovals, and PAYE and NI requirements were properly applied

H. Assetand investmeni= registers wers complete and acourate and properly maintained

|, Periodic and year-end bank account reconciliations were propery carmiad oul.

). Accounting statements prepaned during the year wane prapared on the correct accounting basis
[recaipis and payments or income and expenditura);, agreed to the cash beok, supportad by an
adequate audit trail from underlying records and whaere appropriate debtors and creditors were
propery recorded

K. (For local councils only)
Trust funds (including chariteble) — The council met Its responsibilities as a trustee,

Mot

applicalle
-

Far any other risk arsas identified by this emaller authority adequate controls exdstad (list any other risk areas below or on saparate

sheets if nesded)

L

next planned, or, I eaverage Iz not required, intemal audit must expkain why not (add separate shaats If neadad).

Wame of parson wha caerried oul the intermal audit e ) Ll ,(‘ /ZH’ .ﬂq_gﬁ

Slgnature of person who camed out the internal audit ;.- & é o i

| pae [o5 fo6 f20i7

*If the responss is 'no’ please stale the Jrrrp]bc:ahin.rr:.s and action being taken 1o address any weakness in centrol identiflad

(add separate shests if needed),

**Note: If the responsa |s ‘not covered” please state when the most recent intemal audit work was done in thls area and when it s

Page 5 of 6



o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17

Antony Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Internal Audit Report

The Internal Auditor has replied ‘no” to internal control objective B, “The smaller authority
met its financial regulations, payments were supported by invoices, all expenditure was
approved and VAT was properly accounted for”. The Internal Auditor has identified that a
number of cheques throughout the year do not have the required signatures. The Authority
is aware of this and has taken action to address the issue.

Corina? Tl b €\ Lo P
Grant Thornton UK LLP
pate 20. C}'#I {7

Our ref CWL0O03
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